Tri-County Cancer Work Group Meeting
May 16, 2007
 12:00 – 2:00 p.m. at CPAC

Meeting Minutes

Attendance:  Hilary Colbert/CPAC; Denise Cortland/Lourdes Cancer Program; Janet Drew/Underwood Memorial Hospital; Kim Harless/Burlington County Health Dept.; Nancy Hughes/Community Health Practice, Lourdes Medical Center; Lisa Little/Coordinator, Gloucester County Cancer Coalition; Douglas Marshall/Virtua Health; Kathleen McCabe/ Moorestown VNA and Hospice; Barbara Mooring/Institute of Medicine and Public Health (via phone); Jean Mouch/Coordinator, Camden County Cancer Coalition. 
Introductions:  Hilary Colbert welcomed those present and introductions were made.  
Minutes:  Minutes from the April 18, 2007 meeting were reviewed.  Janet Drew made a motion for acceptance of the Minutes which was then seconded by Jean Mouch and the Minutes were approved by those present. 
“Men’s Health – Taking Care of Business” Updates:
CMEs: Doug explained to the group that the doctor who was in charge of CMEs at Virtua had stepped down.  Because of that, Hilary and Jean had reached out to the Institute of Medicine and Public Health (IOMPH) to see if they could serve as our fiscal agent for the event.  
IOMPH:  The role of the Institute of Medicine and Public Health (IOMPH) was discussed with Barbara Mooring via conference call.  Jean and Hilary had received and reviewed a proposed budget from IOMPH which will be modified after today’s conversation.  Barbara was told that we are planning on 200 – 250 attendees to the conference.  It was felt that IOMPH could help the work group with:
· being fiscal agent for the work group for the conference

· registration for the event (helping in advance with checks being mailed directly to IOMPH and registration at the door the day of the event)

· creation and mailing of conference brochure (limited mailing; the hospitals will be asked to do mailings/e-mailings to their own staff)

· creation of name badges for conference attendees and on site assistance the day of the event
· reports created based on the number of attendees to the event as well as funds raised for the event

· soliciting funding from pharmaceuticals

· obtaining CMEs through St. Joseph’s (Jean and Doug will help to complete the CME application)

· logistics at the hotel to be coordinated mainly through Hilary

· evaluations for the event can be set up via Survey Monkey for Internet input
Budget: IOMPH will be paid a fee based on the work done and a percentage of the cost of the event (without old money being considered part of the event cost).  It is anticipated that our budget will be based on:
$7,000

from Cooper - leftover from last year’s event

$5,000

Burlington County Health Dept. (old money)

$2,000

Lighthouse Foundation (old money)

$1,500

Gloucester County Cancer Coalition (old money)

$1,500

Camden County Cancer Coalition (old money)

$3,000

fees ($20 x 150 people expected)

$20,000
total budget for event
The question was posed: do we want to charge a table fee for vendors at the event?  Would this deter agencies from setting up a table?

Panelists: Dr. Ed Messy suggests that the panelists meet ahead of time for dinner and to discuss the flow of the presentation at the conference.  This was thought to be a good idea by the group.  Doug will get a doctor from Virtua by the end of the week.  

TO DO:  Curriculum vitas from panelists will be needed ASAP.  They should also work on their handouts for the event.
TO DO:  We also need to start considering what types of give away gifts we want to have at the conference.  Are there things from Prostate Net for example that we may want to purchase such as prostate cancer cds or dvds, things doctors can use in their exam room or office bathrooms?  Doug will start investigating this.

Barbershop Initiative:  The work group asked what the status of the Barbershop Initiative is in NJ and whether we should have Barbershop information at the event.  Mercer County is reportedly the only county really up and running with its initiative.  Gloucester and Camden met and got started training the barbers but it is unclear how many barbers are actively participating.  Burlington had one informational kickoff meeting but changes in Coordinators have kept it from moving ahead.  Nancy suggested that maybe a health worker program could be developed to educate the barbers.
Information Tables:  Hilary noted that we need to start discussing how many tables we will have for information at the event.  Each County Coalition can share a table with their CEED and Health Department.  BCHD may want its own table as an event sponsor.  We can also have the Prostate Net, Us TOO and Prostate Health Info Network (PHIN) have one table each.  Any pharmaceuticals who donate would also be able to get a table.
There being no further business, the meeting was adjourned.

Minutes submitted by Hilary Colbert.
Next Meeting:  June 20, 2007 at 12:00 p.m. at CPAC
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