Tri-County Cancer Work Group Meeting
June 20, 2007
 12:00 – 2:00 p.m. at CPAC

Meeting Minutes

Attendance:  Hilary Colbert/CPAC; Annette Conklin/Helene Fuld School of Nursing; Denise Cortland/Lourdes Cancer Program; Lisa Little/Coordinator, Gloucester County Cancer Coalition; Douglas Marshall/Virtua Health; Barbara Mooring/Institute of Medicine and Public Health; Jean Mouch/Coordinator, Camden County Cancer Coalition; Nicole Peterson/CCDHHS student; Lynn Rosner/CCDHHS; Rooney Wilus/CCDHHS student; Plyshette Wiggins/American Cancer Society. 
Introductions:  Hilary Colbert welcomed those present and introductions were made.  
Minutes:  Minutes from the May 16, 2007 meeting were reviewed.  Denise Cortland made a motion for acceptance; seconded by Plyshette Wiggins and approved by those present. 
“Men’s Health – Taking Care of Business” Updates:
IOMPH:  Barbara Mooring from the Institute of Medicine and Public Health (IOMPH) provided an updated budget for performing work on behalf of the Tri County Work Group.  She estimated that it would cost $5,500 to do the work we discussed at the May meeting and reiterated that the $5,500 would include book keeping and maintenance of the registration database.  IOMPH will provide mailing labels but the work group members will look to their institutions to help defray the cost of mailing any marketing materials.  Barbara thought that IOMPH could e-mail out the registration form as well to Medical Society of New Jersey members and will check on that possibility. The $500 cost for CMEs is a separate cost payable to St. Joseph’s.

There is currently $9,059.45 in the bank for the conference.  She estimated a total budget for the conference of $12,395 (not including CME cost) broken out as follows:

                                Men’s Health Conference - Budget

	Item
	Estimated Cost

	IOMPH
	$ 5,500

	Clarion Hotel
	5,000

	Brochure
	600

	Mailing
	370

	Conference materials
	175

	Speaker travel
	200

	Printing
	150

	Audio visual
	400

	TOTAL Budget
	$12,395

	Other: St. Joseph’s – CME cost
	500

	TOTAL
	$12,895


Evaluation: One of the things we want to be able to determine from the conference is how people heard of the event.  Is this something we can include in the evaluation?  
Printing: Denise Cortland will get quotes from Rembrandt printers and another print contractor she knows for the cost of 1000 copies of the brochure.  A draft brochure that Jean Mouch created was reviewed.
CME Application: Jean Mouch and Barbara Mooring reported that the application for CMEs was completed but delivered late.  We need approval from St. Joe’s before we can start to create any marketing materials.  We should be able to do a “hold the date” postcard or e-mail without referencing the CMEs – Barbara will check on this.  She is looking for tentative approval of the application very soon.

CEUs:  Annette Conklin will take care of this.  Hilary provided her with a copy of the CME application and will let Hilary/Jean know if there is anything missing that she needs for her application.

Doctors Planning Dinner: Jean Mouch reached out to Dr. Vanderwerken who thought the idea of the panelists getting together prior to the event was a good idea.  It was recommended by Denise Cortland that the doctors be treated to dinner at a nice restaurant at a neutral location since they are coming from all three counties.  The Tuscany Restaurant on Route 70 was recommended.  Plyshette Wiggins suggested that Dr. Bonaparte also be invited.  Jean will work on setting this up.

Clarion Hotel: Barbara Mooring confirmed that the deposit had been placed on the Clarion and the contract was signed.  Direct billing is being set up.  Lisa Little, Lynn Rosner and Hilary Colbert already looked over the menu and made recommendations.

Funding/Scholarship: It was noted that Cooper was in debt from the Melanoma Conference because of the huge turnout for a free event.  It was recommended that because of this we charge a nominal fee - $20.  Doug and Annette will reach out to the pharmaceutical companies will a goal of getting $5,000 more in funding.  Denise Cortland reported that Lourdes would not be able to contribute any funds this year.  Contributions of $1,500 from Camden County Cancer Coalition and Gloucester County Cancer Coalition will be attained as well as $5,000 from the Burlington County Cancer Coalition to help pay for the conference.  Jean noted that CEED will pay for some of the conference materials, in particular the “Men’s Health Tune Up” screening guide.  Correction: Tom Medland-Johnson and not Colleen Thornton will get us 300 copies of the special survivor’s issues of The Cure magazine.

New/Other Issues:  Jean wants the Tri County Work Group to take on the Youth Cancer Educator’s Badge as a project once the conference is over with.  She is hoping to get a VISTA or AmeriCorps Volunteer to help identify people to coordinate these efforts in the three counties.
There being no further business, the meeting was adjourned.

Minutes submitted by Hilary Colbert.
Next Meeting:  July 18, 2007 at 12:30 p.m. at CPAC
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