Tri-County Cancer Workgroup Meeting
August 17, 2005
 1:00 – 2:30 p.m. at CPAC

Minutes

Attendance:  Rev. Edward Bryant/Cooper Hospital; Hilary Colbert/CPAC; Annette Conklin/Lourdes Health System; Ingrid Kozmin/Burlington County Health Department; Lisa Little/Gloucester County Cancer Coalition; Helene Lynch/Underwood Memorial Hospital;  Colleen Thornton/Leukemia & Lymphoma Society; Michelle Walker-Davis/ Burlington County Health Department; Plyshette Wiggins/American Cancer Society.

Regrets: Dianne Hyman/Cooper Hospital; Scot McCray/Cooper Hospital; Lynn Rosner/Camden County Health Department; Leslie Tarr/Lourdes Health System.
1.   Introductions: Hilary Colbert welcomed those present and introductions were made. Helene Lynch from Underwood Memorial Hospital was introduced as a new member.
2. Minutes: Minutes from the July 20, 2005 meeting were reviewed. Motion for approval of the minutes was made by Conklin, seconded by Little.
Plyshette Wiggins noted that one change needed to the June 30th Minutes should be noted: the second week in April, not the entire month of April, is minority health week. Minority health month is in September.
3. Tri County Event Updates:  
Title of Event: Annette Conklin reported that Dr. Baskies had approved of the event title (The Big C: Current Trends in Cancer Control). Annette is still waiting to hear back from Peg Knight as to her thoughts on the title.  TO DO: Annette will follow up with Peg.
CMEs/CEUs: No report was given but some discussion ensued about differences between CMEs and CEUs and whether we would have the ability to have a conversion of CMEs to CEUs. Annette Conklin reported that it has been her experience that for nurses the CMEs can convert to CEUs. Annette has information about the Oncology Nurses Society that she can share with us for the event.
TO DO: (from last meeting) Tara Elk will check on the cost of providing the CMEs (it was thought to be about $8,000.  Tara will also look into the whole CME process and report back to the group what is needed.
Sponsorship/Panelists: No formal update was provided, however, there was discussion about when should we start contacting possible sponsors for the event. It was recommended by Colleen Thornton that a one page handout regarding the event be prepared for use of the members of the Tri County Work Group in explaining the event, purpose and particulars. In addition, a boilerplate one to two page proposal will need to be submitted to Cooper for the CME application. As noted above, Tara will look into the requirements for the CME process.  Annette recommended that the hospitals be asked to cover the cost of their own honorariums (for the panelists). This should be considered when asking for panelists for the event.
TO DO: Colleen and Annette will forward one page event info sheets to Hilary. Hilary will draft a one page synopsis of The Big C event for work group members to use in discussions/preparations for the event.

TO DO: (from last meeting) Tara Elk is going to check with Dr. Grana about having Dr. Grana do the breast cancer panel gratis.
TO DO: (from last meeting) Jean Mouch is going to reach out to Deborah Heart & Lung in her role with the Camden Coalition’s Lung Workgroup to see if they will provide a speaker on lung and who would possibly become involved with our work group. 
Lisa Little and Helene Lynch reported that they had reached out to Dr. Susan Vanderwerken at Underwood about being the lung presenter. 
TO DO: Lisa Little will follow up with Dr. Vanderwerken regarding her participation in the event.
Location: Hilary reported that although she was on vacation, Lynn Rosner had spoken with Patty Flynn at Burlington County College’s Enterprise Center but had not heard back from her yet. Patty told Lynn that they would be able to give us a good rate for the event. Michelle Walker-Davis noted that the Burlington County Health Department held an event at the Enterprise Center on August 9th which had cost them roughly $65/per person for breakfast, lunch, snack and break out room.  Michelle also provided Hilary with a business card for Larry Treu, Director of Sales at the Enterprise Center, and a mini-dvd on the Center to review. Michelle also expressed her willingness to assist in reaching out to various locations to hold the event. (Note: When calling about locations the amount of deposit needed and cost of food should be obtained with food being quoted for sit down/buffet/hot finger food.  Also, if a facility is willing to be smoke free for the evening should also be determined.) 
TO DO:   It was suggested that Peg Knight be asked to moderate the panel at the event.  Annette will follow up with Peg and Dr. Baskies about their willingness to discuss cultural sensitivity concerns regarding NJCCCP at the event and Peg’s willingness to serve as moderator.
TO DO: (from last meeting) Lynn was asked to follow up with The Clarion and also be asked to look into costs associated with The Radisson. 
TO DO: Michelle will check into costs associated with the Enterprise Center and see if county discounted rates can apply. Michelle will also look in the cost at The Mansion in Voorhees.
TO DO: (from last meeting) Leslie Tarr is going to check the availability and costs associated with Ramblewood Country Club and Lynn Rosner is going to check on the availability and costs of Pennsauken Country Club.
Budget: One of the issues that again came up was how to handle paying deposits/costs. If we need to send a deposit for the location can we do this through one of the county coalitions? Or is it possible for CPAC to set up a temporary account to use as a pass through for payments related to the event. Helene Lynch and Ingrid Kozmin will look into this for their respective counties as a contribution from each county had not been included in their budget for this funding cycle. Helene felt that a simple request in writing for county coalition contributions would be sufficient. In Burlington County a budget modification is likely. Hilary will follow up with Jean Mouch re Camden County.
TO DO: Hilary will follow up with CPAC fiscal department to determine if CPAC can set up an account for the Tri County event. Hilary will also talk to Jean and follow up with both Lisa and Ingrid to determine if there is any easy way for the coalitions to either make a payment to be held in a Tri County event account at CPAC or whether it is easier for the counties to make any necessary deposit payments from the funds that they are promising to contribute towards the event. 
Information Tables/Marketing: Colleen reiterated the point from the last meeting that if organizations are informed of what the event is about and other sponsors/information tables that are available it makes it easier for organizations to determine whether their presence at an event is appropriate.  We need to be specific about what our needs are which is why the one pager about the event is needed.  Plyshette Wiggins suggested that “Save the Date” postcards would also be a good idea to send out.

TO DO: We need to determine if Peg Knight’s office or the NJ Department of Health and Senior Services have any monies to contribute to the event.

4. Other Business – The question was asked of the work group: after the Tri County event then what? Do we still continue to meet as a group sharing ideas from each of the counties? Or is the sole purpose of the work group to plan and hold the event. Some thoughts were shared about the need for such a group to exist and this will be a topic for the next meeting.

Colleen asked that meeting dates for other coalition meetings be forwarded to her.

There being no further business, the meeting was adjourned.

Minutes submitted by Hilary Colbert
Next meeting: September 21, 2005, 1:00 p.m. at CPAC
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