Tri-County Cancer Work Group Meeting
August 22nd and 29th, 2007
 1:00 – 2:00 p.m. at CPAC

Combined Meeting Minutes

August 22nd Meeting  Attendance:  Felicia Alvin/IOMPH; Hilary Colbert/CPAC; Denise Cortland/Lourdes Burlington; Janet Drew/Underwood Memorial Hospital; Kim Harless/Coordinator, Burlington County Cancer Coalition; Nancy Hughes/Community Health Planning/OLLMC; Lisa Little/Coordinator, Gloucester County Cancer Coalition; Kathleen McCabe/Moorestown VNA and Hospice; Lynn Rosner/CCDHHS; Plyshette Wiggins/American Cancer Society.
August 29th Meeting Attendance:  Janet Drew, NJCEED-Underwood Memorial Hospital; Kathleen McCabe/ Moorestown VNA and Hospice; Barbara Mooring/IOMPH; Jean Mouch/Coordinator, Camden Cancer Coalition; Lynn Rosner/CCDHHS; Plyshette Wiggins/American Cancer Society; Joye Rozier, CAMCare; Kim Harless, Burlington County Cancer Coordinator; Annette Conklin, Helen Fuld School of Nursing; Nicole Peterson, CCDHHS summer intern.
Introductions:  Jean Mouch welcomed those present and introductions were made.  
Minutes:  Minutes from the August 22nd meeting were not available but Jean had Hilary’s notes.  Approval of August 22nd and 29th meeting minutes will take place at the next meeting of the Workgroup. 
“Men’s Health – Taking Care of Business” Updates:
CME/CEU:  The CME approval from St. Joe’s has been received as well as the CEU approval from the Oncology Nursing Society.  
IOMPH:   Barbara Mooring handed out a report of the current income and expenses for the conference.  Last week the mailing of brochures took place to over 1500 physicians in South Jersey.  There have been no registrations as of this meeting, August 29th.
There will be no refunds on pre-registrations for no-show.
The transfer of money from Gloucester Cancer Coalition and Camden Cancer Coalition has not been received.  Jean will communicate with Lisa about the transfers.  Both Janet and Jean thought the transfers had been done before June 30th.
Brochure:   The Final Brochure edits were completed, and at the August 22nd meeting brochures were distributed to members.  The pdf file for email blasts by members is being completed by Joanne Locke at CPAC and will be sent to Lynn Rosner for LINCS blast, the health systems, and for OCCP for nurses in the state.
( NOTE: We need to confirm OCCP address list for Nurses is obtained and brochures sent.)

Doctors Planning Dinner:   Jean confirmed September 5th dinner at the Viennese Café.

There will be a set menu with different entrees shared with the participants this week of August 29th to facilitate the time spent.  We are asking all of the participants to come with drafts of their handouts, which will be needed for duplication by September 12th.
Clarion Hotel: Barbara Mooring confirmed that the deposit had been placed on the Clarion and the contract was signed.  Hilary’s notes to Jean for the 8/29 meeting, said that she talked with Jill at Clarion, to confirm the menu, flower arrangements, and AV equipment request.  Hilary asked for one of the workgroup members to go with her on September 6th, Thursday to meet with Jill for the final arrangements for registration and marketing tables.  Barbara Mooring would like to go, but can only do it on the Wednesday, (Sept. 5th).  Lynn Rosner will be available after noon on 5th or the 6th.  
TO DO: Hilary will confirm with Lynn R. and Barbara M. about the final meeting with Clarion to confirm the meeting preparations.
Funding/Scholarship: Doug Marshall has confirmed by phone that he has submitted on-line grants for the conference to pharmaceutical companies. (Need to get the names). Annette Conklin reported that she has submitted on-line grants to AmGen, and Pfzier.  She had also submitted to Oncology Nursing Society, but the grant was not accepted.  There would have to be more nurses who are speakers, and topics geared for nurses to be eligible.  Decision:  We will consider this source of funding for next year’s conference.
Give Away Materials:   The bright blue bags were received and given out to members.  The tag line on the bags reads: 

Men’s Health – Taking Care of Business

Tri County Cancer Coalitions


Burlington * Camden * Gloucester

Decision:  Any bags that are left over will be distributed to the three Cancer Coalitions for use during the coming year.
The Conference folders will have the same information. They have been ordered and paid for, and are expected by September 12th.
Handouts: Conference folders will include:


1 page tri county cancer statistics (Jean to provide)


County Coalition information (each county to provide)


Program/Agenda


Doctor handouts (need to get)

ACS sign-up sheet (Plyshette to provide ACS sign-in sheet for physicians in Train the Trainer Toolkits on cancer education.)

CHECK who will bring pens for the bags:  Lynn R.; Jean from Lourdes; who else?
Evaluation forms for event – at registration time, there could be separate tables for nurses and physicians and the specific evaluation sheet for each group would be given out.  The evaluation form for nurses had to include more information, which Annette has provided.  The nurses will also receive their certificate at the event itself, once the evaluation is handed in.  CMEs certificates will be mailed.
Press Release:  Peg Knight at OCCP will be asked to help with press release for the event. 
Next Meeting:   Members recommended that we have the September 19th meeting for doing the folders and bags.  We would not have the September 12th meeting unless necessitated by concerns for increasing registrations or other critical matters.
KEEP THE DATE:    September 19th CPAC - Tri-County Workgroup * Noon to 2:00 pm  
Lunch will be served
 - RSVP Hilary Colbert  
There being no further business, the meeting was adjourned.

Minutes submitted by Hilary Colbert and Jean Mouch
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