Tri-County Cancer Work Group Meeting
August 8, 2007
 12:30 – 2:00 p.m. at CPAC

Meeting Minutes

Attendance:  Hilary Colbert/CPAC; Nancy Hughes/Lourdes; Lisa Little/Coordinator, Gloucester County Cancer Coalition; Kathleen McCabe/Moorestown VNA and Hospice; Barbara Mooring/IOMPH; Jean Mouch/Coordinator, Camden Cancer Coalition; Lynn Rosner/CCDHHS; Plyshette Wiggins/American Cancer Society. 
Introductions:  Hilary Colbert welcomed those present and introductions were made.  
Minutes:  Minutes from the July 18, 2007 meeting were reviewed.  Plyshette Wiggins made a motion for acceptance of the July minutes; seconded by Lynn Rosner and approved. 
“Men’s Health – Taking Care of Business” Updates:
IOMPH:  Barbara Mooring reported that St. Joseph’s CME group meets again tomorrow and she expects our application will be fully approved.  One thing to obtain is all of the disclosure forms from the doctors. There has been no change in funding since last month.  Hilary will forward copies of the invoices she has mailed to Tri County partners so that IOMPH can be aware of monies to expect to come in.
Brochure: There were some changes to the brochure that Plyshette drafted to be in compliance with St. Joe’s requirements.  There was discussion among the group about putting the 3 county coalition logos on the brochure so they stood out.  There was some discussion about the size of the brochure as well with the final decision being to keep it a tri-fold 8 ½ x 11 page for ease in mailing.
TO DO: Jean will try to rearrange the logos.  

TO DO: Nancy will forward the general Lourdes logo to Jean for the brochure.

TO DO: Plyshette will find another picture for the brochure to use instead of the current photo with the 4 men that looks like a support group.  

TO DO: Jean will also work on the format so that the registration page is on the back of the brochure rather than in the middle of it.

Doctors Planning Dinner: Jean will confirm September 5th with the doctors for their pre-conference dinner at the Viennese Café.  Dr. Bonaparte is also planning to attend the dinner.  
Clarion Hotel: Barbara Mooring confirmed that the deposit had been placed on the Clarion and the contract was signed.  
TO DO: Hilary will call the Clarion to confirm the menu, find out if flower arrangements are provided for the table, and if audio visual equipment is included in our contract.  Hilary will also check on the registration and marketing tables.

Funding/Scholarship: Doug Marshall and Annette Conklin will be asked to follow up with some of the pharmaceutical companies about additional funding for the conference.

TO DO: Hilary will follow up with Doug and Annette in this regard.
Give Away Materials: Jean Mouch reported that the Tune Up For Life and other CEED handouts have been received and can be used for the event as well as shared with the other coalitions.  Lisa Little checked and there are green drawstring tote bags from Gloucester County that can go inside of the more formal conference bags.  Lynn Rosner priced the conference bags at about $550 for 250 bags.  The bright blue was chosen by the group and a tag line will go on the bags that will be similar to: 


Men’s Health – Taking Care of Business

Tri County Cancer Coalitions


Burlington * Camden * Gloucester

Lynn suggested that we might want to consider using folders with the same tag line on them to put the conference materials in.  She will price these also.  

Barbara is going to provide a line item budget for us and suggested that we need a $500 cushion to cover incidentals.  She suggested that the budget be fluid so that, for example, the $200 we had budgeted for travel can instead be used for the Doctors Planning Dinner.  Other costs to consider include: name tags, labels, lanyards and pens.
Handouts: Conference folders will include:


1 page tri county cancer statistics (Jean to provide)


County Coalition information (each county to provide)


Program/Agenda


Doctor handouts (need to get)


Evaluation form for event


ACS sign-up sheet (Plyshette to provide)
Announcements: Plyshette Wiggins reported that the ACS is getting Train the Trainer Toolkits on cancer education.  She would like to provide a sign-in sheet for doctors at the event as part of their conference materials.
There being no further business, the meeting was adjourned.

Minutes submitted by Hilary Colbert.
Next Meeting:  August 22, 2007 at 1:00 p.m. at CPAC
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